COCKING PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

- ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE *

NOTES

1. Date of announcement

Monday 2 June 2025 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject fo change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating

to those records must be made -available for inspection by any person

interested. For the year ended 31 March 2025, these documents will be available
on reasonable notice by application to:

{b) Clerk fo the Council .
Clo 46 Highfield Road
Bognhor Regis
West Sussex .
P0O22 8PH )
07739 506 275 / parishclerk@cocking.org

commencing on (c) Tuesday 3 June 2025
and ending on {d) __Monday 14 July 2025
[30 workmg days after (c) above]

3. Local government eiectors and their representatives also have

* The opportunity to question the appo:nted audltor about the accounhng
o records and :

*» The right to make an cbjection which concerns a matter in respect of which
" the appainted auditor could either make a public interest report or apply to
the court for a declaration that an item of account is tnlawful. Written notice

of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Auu:i Praciice

2015. The appointed audltor is:
MOORE

Moore (Ref RD/hd)
Rutland House,
Minerva Business Park,
Lynch Wood,
Peterborough

PE2 6PZ

5. This announcement is made by (e) G C Burt, Clerk to the Council

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in {c) below

{b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(¢} Insert date, which must be at least 1
day after the date of announcement in (a}
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between {(c)
and {(d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e} Insert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority
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Pl‘ll Skies

s ACCOUNIING o=
Greg Burt
Clerk to Cocking Parish Council 25 April 2025
Dear Greg,

Cocking Parish _Council - Internal Audit 24-25

The internal audit of Cocking Parish Council for the 24-25 financial year is now complete. |
have completed the internal audit section of the Annual Governance and Accountability
Return (AGAR) for 24-25, with no comments.

The audit was carried out remotely. during the w eek ﬁqmm:_éh:cih'g 21 April.

As stated in the engagement letter, the scope ‘of our work is limited to completing the audit
testing and enquiries we deem necéssary, to: complete Section'4 of the-Annual Report for
Local Councils in England “We do'not provide asstirincesover:oraccept responsibility for
areas of work not included in this scope, unless specifically agreed with the Council during
the financial year.

In providing internal audit services we are not conducting a financial statement audit in
accordance with standards and guidelines |ssued by the Audit Practices Board and our
procedures are not designed to provide assurance over the reliability and quality of your
financial statements and management information — that is the job of external audit.

We are reqmred by the Annual internal Audit'Report included in the Annual Governance
and Accountability Return (AGAR) to review controls in place at the Council against
predefined control assertions. These control assertions are set out below, together with the
results of my internal audit work.

L. 07958 990310

B mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



- April ‘Skies

= Accounting

A - Appropriate books of account have been kept properly throughout the year

The Council maintains financial records on an excel spreadsheet. My testing confirmed that
income and expenditure is balanced to the cashbook and reconciled to bank statements on
a regular basis. Minutes confirm that the bank reconciliation / bank statements and income
and expenditure report is presented to each Council meeting.

| was able to agree the opening balances in the cashbook back to the published accounts for
23-24, by running arithmetic checks on the cashbook for the whole financial year. In the

course of my testing | confirmed there is a clear audit trail from the accounts to supporting
documentation, such as invoices. ‘

The Council received £2,877 in May 24 in respect of the 23-24 VAT return. The Clerk
confirmed that the 24-25 VAT return will be submitted to HMRC once the accounting
statements have been finalised. Annual VAT returns are sufficient for a Council of this size.

B - The Council’s financial regulations have been met, payments were supported

by invoices, all expenditure was approved, and VAT was appropriatel
accounted for T B

Non pay expenditure per box 6 to the accounts ambunted to £ 20,249, up from £I5,740 in
23-24.

Financial Regulations do not appear to have been reviewed by Council since 2019, and are
out of date — there have been significant changes to the NALC template since the last -
review. It is recommend that the Council reviews Standing Orders and Financial
Regulations in the next 6 months, these should then be checked annually against NALC
models annually and any changes made at the Annual Council meeting.

The Council makes payments to suppliers as follows:

Invoices are received by the Clerk and checked for accuracy. A payment list is prepared,
and all payments due are reported .to a meeting of Council, for approval for payment.
Once payments have been approved, payments are written up in the cheque book and are
signed off by 2 councillors, from a panel of 7 signatories. It s recommended that the
Council moves to making payments electronically in the next 6 months, increasing numbers
of suppliers do not accept cheques, as banks close branches.

 tested a sample of 5 payments selected from the cashbook for 24-25. For all transactions
| was able to

- Agree payment to invoice, or resolution of Council to pay a grant
- Confirm expenditure is appropriate for this Council

- Confirm VAT accounting correct _ _

- Confirm invoice and cheque stub signed off by 2 councillors

- Payment approval confirmed to minutes

L 07958 990310

_ @mlke@apﬁlskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



- April Skies

Accounting

| have one matter to report. A payment of £2880 was made to a local decorating firm on
the basis of an email. This should not have been paid — ail suppliers should be required to
submit an invoice to the council , compliant with government guidance on issuing invoices
for sole traders or limited companies.

C - The Council assessed the significant risks to achieving its objectives and
reviewed the adequacy of arrangements to manage these.

The Council is insured with Hiscox, on a standard local council package, The policy was in
date at time of audit, “continuous cover from 12.6.24 until cancel is covered.”  Asset
cover appeared consistent with the asset register, assets insured set out below { Cocking
Village Hall is the building insured) '

Premises address Sum insured
Cocking Vidage Hall, Bell Lane, Midhurst, GU29 0HU £307.472

Iterns description : Extess ' Amount Insured
Tolal Bultdings : : : - E250 o - . £307472
Gales and fances - o - £250 ... £0

Fixed outslde equipment . £250 £0
Stroet furnifure £250 £14,227
War mamorials =~ S ST £280 £13,796
Playground equipment - - . - - - £250 K - - £28,947
Sports gurfaces ‘ £250 ' £0

Other surfaces £250 Fo0
Renl racelvable ' £250 o £0

Money cover is sufficient at £250K. This is comfortably in excess of cash balances held by
the Council.

All computer data is backed up to a cloud server.

The, Council reviewed the risk assessment at the February 2025 Council meeting ( minute
12). | reviewed the risk assessment, it is sufficient for a council of this size. Additions
should also be made around IT back-up arrangements.

D - The annual precept requirement resulted from an adequate budgetary
process; progress against the budget was regularly monitored; and reserves
were appropriate.

Final Audit
Reserves at 31 March 2025 were £17,485 (23-24 £8,778).

At present all funds are held in the general reserve. | have discussed this with the Clerk,
who confirmed that £10,316 in CIL monies have been received in 24-25. These need to be
transferred into a CIL reserve, which should be reported as a separate reserve as part of
the monthly bank receonciliation report.

% 07958 990310

_ @mIM@ap_rilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



- April Skies

= Accounling e

This leaves a general reserve of £7.1K. This is 38 % of precept, which is fairly low for a
Council of this size, with no other earmarked reserves. The Council should keep a close

eye on the level of a general reserve, there is little contingency in place ( for example village
hall costs / elections / planning costs)

The precept and budget for 25-26 were approved at the Council meeting in January 2025
(minute 12 c/d) A precept of £19,358 was set, following review of the budget. A balanced
budget has been set, this was reviewed by councillors as part of the precept setting process,
and is included in minutes.

The Clerk has maintained budget monitoring processes in 24-25. | confirmed by review of
minutes that the following reports have been presented to a Council meetings during 2024-5

- Bank reconciliation
- Banlk statement

- List of all income and expenditure for the month.

It is recommended that a budget monitoring report should be presented to council each quarter

— this should show expendlture against budget, reporting of this type is a requirement of financial
regulations.

E -~ Income

Precept per box 2 to the accounts was £18,392 (23 24 £I7 548). This has been agreed to
third party. documentation provided by Central Government,

Income per box'3 to the accounts was £14,623 (23-24 £1, I80)
| tested 2 transactions:

- 2 CIL receipts amounting to £10,316 were confirmed to bank statements and to
remittanice’ notes from the District Council

F - Petty cash payments were properly supported by receipts; all petty cash
expenditure was approved and VAT appropriately accounted for .

Satisfactory. My testing confirmed that the Council does not use petty cash.

N 07958 990310

B4 mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



~ April Skies

Accounting -

G- Salaries to employees and allowances to members were paid in accordance
with council approvals, and PAYE and NI requirements were properly applied.

Staff costs per box 4 to the accounts were £4,059 ( 23-24 £3,887).

Payroll is processed by Chichester Payroll Services , | tested the Clerk’s pay for February
2025. | agreed the cashbool entry for net pay and HMRC payments to the Clerl('s payslip.
| then recalculated the Clerks gross pay. Hourly salary was agreed to December minutes,
recording the 24-25 pay award , this was checked to national pay scales. Working hours
were checked to the Clerk’s contract.

| am satisfied the Clerk is being paid the correct rate of pay as authorised by Council. . -

H - Asset and investments registers were complete and accurate and properly
maintained.

Final Audit , k )
Fixed assets per box 9 to the accounts were £ 296,540 ( 23-24 £296,540).

The accounts balance has been agreed to the fixed asset register. There have been no
changes in 24-25.

| = Periodic and year-end banl¢ account reconciliations were properly carried
out.

Final Audit
Cash per box 8 to the accounts was £17,485 (2023-24 £8,778)

| was able to confirm that the bank account is reconciled to the cashbook each month, via
the cashbook spreadsheet. Minutes confirm that the bank statement and bank
reconciliation are at each Council meeting, To show full compliance with financial
regulations this reconciliation should be signed off by a councillor, at least quarterly.

| reperformed the year end bank reconciliation. | was able to agree the balance on the bank
reconciliation back to bank statements and the cashbook balance recorded on the excel
spreadsheet. Theyear end bank reconciliation was recalculated and finks within the
cashbook were tested, no error was found.

N 07958 990310

B4 mike@aprilskies.co.uk
~ Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



- April Skies

Accounting =

1 - Accounting statements prepared during the
year were prepared on the correct accounting basis (receipts and payments or
income and expenditure), agreed to the cash book, were supported by an

adequate audit trail from underlying records, and where appropriate debtors
and creditors were properly recorded.

The Council has compiled accounts on the receipts and payments basis. This is correct

for a council of this size ( turnover below £200K).

K: If the authority certified itself as exempt from a limited assurance review
in 23-24, it met the exemption criteria and correctly declared itself exempt.

Yes. The Council was permitted to certify itself as exempt from fimited assurance
review in 23-24 , as both receipts and payments were below £25K.

For 24-25, the Council will require an external audit review, as receipts for 24-25
amount to £33K, in excess of the threshold of £25K. The appropriate AGAR form will
need to be used; not the original document used for the first draft accounts:

L: The Authority publishes information on a free to access website/webpage
up to date at the time of the internal audit in accordance with any relevant
transparency code requirements

_Yes - Cbckihg Parish Council pu'blishés fhformation at http.s:llCockinggafiﬁhcouncil.ofg. |
confirmed that the 23-24 annual return and exemption certificate have been published , as
required by regulations.

Minutes are published on the- Council's website, these include details of ali payments made
by the Council. This is how the Council complies with the requirement to publish details of
all expenditure in excess of £100.

M - Arrangements for Inspection of Accounts

Inspection periods for 23-24 accounts were set as follows:

Accounts approved at 3 June

Fuil Council o :

Date Inspection Notice - 23 June
Issued

Inspection period begins | 24 June
Inspection period ends 2 August
Correct length Yes — 30 days

The Council met the requirements of this control objective,

L. 07958 990310

&mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU? 8BP



~ April Skies

Accounting =

N: Publication requirements 23-24 AGAR

The Statement of Accounts, Annual Governance Statement and the exemption certificate

for 23-24 are published on the accounts page of the Council website. An archive of AGAR
documentation back to 2019-20 is published on the website.

O - Trust funds (including charitable) The council met its responsibilities as a
trustee.

Satisfactory —The Council has confirmed to me that the Council is not sole trustee of a
charity.

| would like to thank you for your assistance with the audit. | attach the internal audit
report from the AGAR and my invoice, for your consideration. In the meantime, do not

hesitate to contact me if you have any questions at all. | look forward to working with you
in 25-26 .

Yours sincerely

ke

Milke Platten CPFA

L. 07958 990310

B4 mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



Recommendations

Points Forward — Action Plan

April Skies

Accounting s

banl statement and bank
reconciliation are at each
Council meeting.

with financial regulations
this reconciliation should be
signed off by a councillor at
least quarterly.

Matter Arising Recommendation Council Response
Financial Regulations do not | It is recommend that the TO ACTION
appear to have been Council reviews Standing
reviewed by Council since Orders and Financial
2019, and are it of date — Regulations in the next 6
there have been significant | months, these should then
changes to the NALC be checked annually against
template since the last NALC models annually and
review. any changes made at the
Annual Council meeting.
Payment by cheque It is recommended that the | TO ACTION
Council moved to making
payments electronically in
the next 6 months,
increasing numbers of
suppliers do not accept
cheques as banks close
branches
A payment of £2,880 was This should not have been NOTED.
made to a local decorating | paid — all suppliers should
firm on the basis of an be required to submit an
email. invoice to the council ,
compliant with government
guidance on issuing invoices
for sole traders or limited
companies
Minutes confirm that the To show full compliance TO ACTION

This leaves a general
reserve of £7.1K. This is 38
% of precept, which is fairly
low for a Council of this
size, with no other
earmarled reserves.

The Council should keep a
close eye on the level of a
general reserve, there is
little contingency in place
(for example village hall
costs / elections / planning
costs)

NOTED - WILL CONSIDER AT
NEXT BUDGET SETTING.

For 24-25, the Council will
require an external audit
review, as receipts for 24-
25 amount to £33K, in
excess of the threshold of
£25K.

The appropriate AGAR
form will need to be used,
not the original document
used for the first draft
accounts

ALREADY ACTIONED
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Section 1 — Annual Governance &@a‘?ement 2024/25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Agreed

I Yes No* ‘Yes’ means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulalions.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
s charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

{| has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

£ during the year gave all persons interested the opportunity fo
| inspect and ask questions about this authority’s accounts.

| considered and documented the financial and other risks it
faces and dealf with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and I arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v | controls and procedures, to give an objective view on whether
records and control systems. =F || internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised S e | responded to matters brought to its aftention by internal and
in reports from internal and external audit. || external audit.

8. We considered whether any litigation, liabilities or e e | disclosed everything it should have about its business activity
commitments, events or transactions, occurring either |1 | during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have included them ;
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
| trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: o _ approval was given:

and recorded as minute reference: Chair

IR HES = SEERENGE e

www.cocking.org .

Annual Governance and Accountability Return 2024/25 Form 3 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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1. Balances brought
- forward

2. (+) Precep! or Rates and
Levies

3. {+) Total other receipls

4. (-) Staff costs

5. (-) Loan interest/capital
repayments

6' || All other payments

7. (=) Balances carried
forward

P ee v\ Q.
Section 2 - Accounting Statements 2024/25 for

i Ale U AL T IR Y

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree fo
Box 7 of previous year.

Total amount of precept (or for IDBs rales and levies)
received or receivable in the year. Exclude any grants
received.

Total Income or receipts as recorded in the cashbook less
the precep! or rales/levies received (line 2). Include any
granls received.

Tolal expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI conlributions, employers pension
contributions, graluities and severance paymenls.

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

[ 8. Total value of cash and
short term investments

9, Total fixed assets plus
long term investments
and assels

The sum of all current and deposit bank accounts, cash
5| holdings and short term investments held as at 31 March -
| To agree with bank reconciliation.

| The value of all the property the authority owns — it is made
0| up of all its fixed assets and long term investments as at
31 March.

The oulstanding capital balance as at 31 March of all loans
| from third parties (including PWLB).

: For Local Councils Only

11a. Disclosure note re Trust funds
(including chantable)

11b. Disclosure note re Trust funds
(including charitable)

covvecbed—

o’;_,-cﬁ"l.g

(.&*1 The figures in the accounting statements above

The Council, as a body corporate, acts as sole trustee and
Is responsible for managing Trust funds or assels.

oxclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountabllity
Return have been prepared on either a recelpts and paymenlts
or income and expenditure basis following the guldance In
Governance and Accountability for Smaller Authorilies - a
Practitioners’ Guide to Proper Practices and present lairly
the financial position of this authonly

Signed by Responsible Financial Officer before being
presented to the authority for approval

4 U OS5 1sS-T025

Date

| confirm that these Accounting Stataments were
approved by this authority on this date:

|65 f2sis.
as recordad in minute referance:

7

Signed by Chair of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2024/25 Form 3

) : Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorilies®



COCKING PARISH COUNCIL

BANK RECONCILIATION

CASHBOOK

Balance brought forward as at

01/04/2024 8,778.43
Add Total Receipts 33,014.68
Less Total Payments -24,307.73
TOTAL 17,485.38
BANK
Lloyds Treasurers A/C (31/03/2025) 18,041.72
Less unpresented cheques

1137 358.92

1138 67.60

1139 129.82

-556.34

Plus unpresented deposits 0.00
TOTAL 17,485.38

(A ut”

TALLY
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Additional information to be submitted with Part 3 AGAR Checklist

Item required.

1:

State the basis of accounts — Income and Expenditure (I&E) or Receipts and
Payments (R&P).

Ko P

Bank reconciliation(s) for all bank accounts held in the authority’s name (N.B.
a pro-forma document is available online).

Explanations of significant variances — with numerical support:

For boxes 2 — 10 in the Accounting Statements, where the 2025 figure is 15%
greater than, or 15% less than, the 2024 figure unless the variance is less
than £500.

Please also provide an explanation if the variance is greater than £100,000
regardless of whether this is less than 15%.

Note: If an explanation is required for the variance of Box 4 and the
explanation refers to a change in hours or a change in pay rates, please could
you note the previous hours/rates and the updated hours/rates

(N.B. a pro-forma document is available online).

Where other income {Box 3) is greater than £100k and 50% of precept,
we require a breakdown of other income for 2023/24 and 2024/25.

Where income (total of Boxes 2 to 3) or expenditure (total of Boxes 4 to
6) is greater than £2m then we will also require:
A copy of the full internal auditor report provided by your internal auditor (1A);
Supporting evidence of:
a. the council’s assessment that the IA is independent of the council.
b. the council’s assessment that the IA is competent to undertake the role.
¢. the current and appropriate letter of engagement
d. the authority considering and agreeing the IA programme of work against
its identified risks.
e. copies of the minutes of the meetings considering the IA’s findings together
with evidence that any recommendations have been addressed, and
Bank statements covering 31 March 2025 to support the bank reconciliation(s)
provided

WIA

A reconciliation between boxes 7 and 8 — this must be quantified (N.B. a pro-
forma document is available online).

i

An explanation of any ‘No’ answers in Section 1 (Annual Governance
Statement).

Wi

An explanation of any ‘No’ answers in the Annual Internal Audit Report.

WA

A breakdown of the types of reserves held between general reserves,
earmarked reserves and restricted (ring-fenced) reserves (N.B. a pro-forma
document is available online).

10.

Where any investments are included as part of the Box 9 figure, please
provide a summary of these amounts.

11.

Whether you use the general power of competence.

12

The dates for the period for the exercise of public rights (N.B. a pro-forma
document is available online).

13.

Explanation for the Council's decision for their period for the exercise of public
rights if different to the standard period (i.e. 3 June 2025 — 14 July 2025).

14.

Copy of this completed sheet provided with your AGAR submission.




